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1.OBIIUE ITOJIOKEHUA

1.1.Hacrosiee nonoxenue pazpadoranHo ajisi MyHUIIMTIATEHOTO OFOIKETHOTO
JOLIKOJIBHOrO 00pa3oBaTeabHOro yupexiaeHus «LleHTp pa3Butus peOEHka —
netckuit can Ne 57 «Jlagymka» ropoga lumutpoBrpaga ¥YiabsiHOBCKOM o0iacTu»
(manee mo tekcty - Jerckuit camx) B coorBeTcTBUU ¢ DepepanibHbiM 3akoHOM «O0
oOpazoBanuu B Poccuiickoit @eaeparmn» ot 29.12.2012 Ne 273 @3, HopMaTHUBHO-
MPABOBBIMH  JIOKYMEHTAMH  PETMOHAIBHBIX U MYHHIMIIAIBHBIX  OpPraHOB
3aKOHOJIATEILHOM BJIACTH, Y CTaBOM JleTCKoro caza.

1.2. ITpou3BOACTBEHHOE COBEILIAHUE SBIISETCA CTPYKTYPHBIM MOApPa3/IeICHUEM
JleTckoro cana, He SIBJISIETCS IOPUAMYECKHAM JIMIIOM, U JECUCTBYET Ha OCHOBAHUHU
VYcraBa JleTckoro caja U HaCTOSIIETO MOJIOKEHUS.

1.3. TIpou3BOACTBEHHOE COBEIIAHWE MPOBOAMUTCSA JJIsl TEIArOrMYECKUX,
MEJUIMHCKUX W TEXHUYECKUX DPAOOTHUKOB, a TAKKE MOXKET OOBEAUHSATH BCEX
paboTHUKOB JleTckoro cajna

1.4, Pemienusi mpoW3BOJCTBEHHOTO COBEIIAHUS, MPUHSTHIC B Mpeaeiax ero
MOJTHOMOYMM M B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOJIATEIILCTBOM, SIBJISFOTCS
OCHOBaHWEM [JII W3JaHUA TPUKA30B H O0sA3aTeIbHbI JUIi  UCIIOJHCHUS
pabotHuKamu JleTckoro cana.

1.5. V3MeHeHHUsT U JIOTIOJTHEHUS B HACTOSAIIEE IOJOKEHHE BHOCSTCS Ha €ro
3acelaHuy U puHUMarorcs Ha O0miemM coOpaHu.

1.6. Cpok mnonoxkeHHs He orpaHuyeH. JlaHHOe TMOJIOKEHHE AEUCTBYET 0
IPUHSATHS HOBOTO.

2.0CHOBHBIE 3AJIAYN

2.1. TIpou3BOJCTBEHHOE COBEIIAHUE COJEHCTBYET OCYIIECTBICHUIO PalOTHI,
HaIlpaBJICHHOW Ha TOBBINICHHE 3HAHUN pabOTHUKOB JleTckoro cana mo MMeroIiei
HOPMATUBHO-TIPABOBOM,  pacloOpsSAUTEILHON JOKYMEHTalluk B  00JIacTH
JIOIITKOJIBHOT'O oOpa3oBaHwus, CAaHUTAPHO-3MHUIEMHUOJIOTUYECKOTO u
IIPOTUBOTIOKAPHOT'O HAJ/[30pa, 10 OXpaHe TPyJa U TEXHUKE 0€30MacHOCTH, OXpaHe
YKU3HU U 3J0POBbS JICTEH.

3agayaMyd MPOU3BOJICTBEHHOTO COBEIIAHUS SIBJISIIOTCS:

- COJICHCTBHUE B PCIICHHH BOIPOCOB, CIIOCOOCTBYIOIINX OpraHu3aluu
00pa3oBaTeILHOTO IIpOIlecca, XO3SMCTBEHHOW JCATEILHOCTH, BBIIIOJHCHUS
CaHUTAPHO-3MHUIEMHUOJIOTUYECKUX, TPOTUBOITOKAPHBIX HOPM, IIPABUJI IO OXpPAHE
TPyJla U TEXHUKE O€30MaCHOCTH, OXpaHE KM3HU U 370POBbS JICTCH;
- pEIIEHUE BOMPOCOB MO PE3YJIbTATAM MPOBEICHUS OMEPATUBHOTO KOHTPOJIS.

3. OPTAHU3ALIUA PABOTHI IPOU3BO3CTBEHHOI'O COBEIIIAHUSA

3.1. B cocraB MPOM3BOJICTBEHHOIO0 coBemanus Jlerckoro cama BXOOAT
aIMUHUCTPATUBHBIE PAOOTHHUKH, TMEAArorudyeckrue paOOTHUKU, MEIAUIIUMHCKUE
PaOOTHUKHU 3APABNYHKTA, MIAAIINN OOCTY>KUBAIOIIUN TEPCOHAT.

3.2. Comemanue BO3TIABISET 3aBeayronuii  JleTrckum camoMm, KOTOPBIA
SBJISICTCS MPEJICENATENEM COBELAHMUS.

3.3. Jlns BemeHHWs TPOTOKOJIBHOM JOKYMEHTAIIMM TPOW3BOJICTBEHHOTO
COBELIaHUs H30UpAETCS CEeKpeTaph (IeIONPOU3BOJIUTENb), MPU OTCYTCTBUU B



IITATHOM PpAaClUCaHUM JAHHOW JOJKHOCTH — CeKpeTapéM u30upaeTcss OAMH U3
YJICHOB COBEIIAHUS.

3.4. Ha npou3BOACTBEHHOE COBEILIaHUE MpUTalatTcs paboTHUKHU [leTckoro
caja, KOTOpbIE Y4YacTBYIOT B OOCYXJEHHHM BOINPOCOB, 3aILUIAHMPOBAHHBIX Ha
MOMEHT IPOBEJICHUSI COBELIaHUS.

3.5. IIpon3BOACTBEHHOE COBELIAHUE MPOBOAUTCS OJUH pa3 B MECSI], a TaKkKe
o Mepe HeOOXOAUMOCTH.

3.6. 3aBenyronuii OpraHu3yeT AeATeIbHOCTD, TOATOTOBKY U MPOBEICHUE
MIPOU3BOJICTBEHHOI'O COBEILaHUsA, HHPOPMUPYET UJIEHOB O €ro MpOBEIEHUH,
OTpeJIeNsIeT MOBECTKY, KOHTPOJIUPYET BHIITOJIHEHHUE PEIICHU.

3.7. BbINOJHEHUE pEIICHUH MOTYT OCYHIECTBISTh TaK € OTBETCTBEHHBIE
JUIA, YKa3aHHbIE B IPOTOKOJIE MPOU3BOJCTBEHHOTO COBEIIAHUS.

3.8. IloBectka 1HA, MECTO M BpeMs NPOBEJEHHUS MPOU3BOJCTBEHHOIO
COBEIIIAaHMSI YKAa3bIBAETCSl B MECSIYHOM I1aHe paboThl JleTckoro caja.

4. DYHKIIUN TTPOU3BO3CTBEHHOI'O COBEIIIAHUA
4.1. Tlpou3BOJICTBEHHOE COBEIIAHHE:

- 3HAKOMMUT, IPOBOJIUT 00CyXKeHue HOPMAaTUBHO-TIPABOBBIX,
pacropsAuTeIbHbIX ~ JOKYMEHTOB, HWHCTPYKTUBHBIX TIMCEM B  00JIaCTH
JOLIKOJIBHOTO 00pa30oBaHus;

- paccMarpuBaeT M MPOBOJUT aHAIU3 BONPOCOB 1O OOECHEYSHHIO
0e30MacHOCTH BCEX YYaCTHHUKOB 00pa3oBaTeNbHOIO Ipollecca, HaMeyaer
MEPOMPHUITHS IO BBIITOJIHEHUIO MPEINUCAHUNA KOHTPOIUPYIOIINX OPTaHOB;

- paccMaTpuBaeT U MPOBOAUT aHAIHM3 BOIIPOCOB IO BBHIMOJIHEHUIO TPEOOBAaHUMN
OXpaHbI TPYJa U TEXHUKH 0€30ITaCHOCTH Ha pabovmMX MeCcTax;

- 3aClylIMBaeT U IMPOBOAUT aHAIW3 IO CHpPABKAM, aKTaM, MPEANHCAHUIM,
pe3ysbTaTaM KOHTPOJIbHOW AEATENLHOCTH B JleTckoM cany;

- 3aciylMBaeT WHOOPMAIMOHHO-AaHATUTUYECKUE CIPABKH, CIPABKU O
COCTOSIHUU 3JI0POBbsI IETEH, OpraHu3aiii 00pa3oBaTeIbHON NeATeIbHOCTH;

- paccMaTpUBAET BOIMPOCHI O BBINOIHEHUHU CAHUTAPHO-3MUIEMUOIOTUUECKUX
HOPM H TMpaBUI, MPOTUBOIMOKAPHOTO PEXKUMA, BOMPOCH 00 OpraHu3aluu
nuTaHus, (GOPMHUPOBAHUU KYJIHTYPHO-TUTHEHUYECKUX HABBIKOB, 00 OpraHU3alluu
PEXKUMHBIX MOMEHTOB, OXPaHbI JKU3HU U 3[I0POBBS JETEH;

- o0cCyXIaeT TeKyllrue BOMPOCHI PAOOTBI C POAUTENSIMU (3aKOHHBIMHU
MPEACTABUTEIIMHU ) BOCIUTAHHUKOB;

- 00CyXTaeT TEeKyIIre BOMPOCHI OPTaHU3AINH B3aUMOJICHCTBUS C COIIUYMOM,
HaMe4daeT CPOKH MPOBEJICHHS] MEPOTIPUSITUH;

- 00CyXmaeT BOIPOCH MaTePHAIBHO-TEXHUYECKOTO OcHameHus: Jlerckoro
cajga, OpTraHW3alMU aIMUHUCTPATHBHO-XO3SMCTBEHHOW paboThl, (PUHAHCOBO-
XO3MCTBEHHOM JIESITEIbHOCTH.

5. OTBETCTBEHHOCTb
5.1. [Ipou3BOACTBEHHOE COBEUIAHNE HECET OTBETCTBEHHOCTD!

- 32 BBINIOJIHEHHE, BHINIOJIHEHUE HE B MOJHOM OOBEME WM HEBBINOJHEHHE
3aKpEIJICHHBIX 33 HUM 33724 U QYHKIINII;



- 3a COOTBETCTBUE IMPUHUMAEMBIX PELICHUW 3aKOHOIATeNIbCTBY PD,
HOPMAaTUBHO-IIPABOBLIM aKTaM;

- 32  HepasNIallleHue  paccCMaTpUBaeMOM  Ha  €ro  3acelaHuu
KOH(UAeHIMaIbHON nHpOpMaLINH.

6. IEJIOITPOU3BOACTBO

6.1. IImaH nOpPOW3BOACTBEHHOTO COBEIIAHMS, SBISIOIMIMICA NPHIOKEHUEM
roI0BOroO IU1aHa JleTckoro cana, yrBepKIAEHHbBIN 3aBEAYIOLINM.

6.2. [Ipous3BOCTBEHHOE COBEIIaHUE O(OPMIISIOTCS TPOTOKOJIOM.

B npotokonax pukcupyercs:

- HOMEP U JlaTa IPOBEICHHUS MPOU3BOACTBEHHOIO COBEIIAHMS,;

- CIIUCOK MPUCYTCTBYIOIIUX JIMII;

- BBIMIOJIHEHUE PEIICHUM MPEIbIIYIIEr0 COBEIaHNUs;

- IOBECTKA JTHS;

-X0Jl  OOCYXXJI€HUsI  BONPOCOB, BBIHOCUMBIX Ha  MPOU3BOJCTBEHHOE
COBEIIIaHUE;

- 3aMEYaHMUsl, MPEJUIOKEHUS, PEKOMEH/IAlIUU 4YJIEHOB COBELIAHUS;

- pelIeHre MPOU3BOJCTBEHHOTO COBEIIAHMS.

6.3. IlpoTokoyibl  MOANMMCHIBAIOTCS  MpeAceAaTeieM H  CEKpeTapeMm
IPOM3BOJICTBEHHOT'O COBEIIAHUS.

6.4. Hymepanusi mpoTOKOJIOB BEAETCS OT HaYaJIa KaJe€HAApHOro To/a.

6.5. IIpoTOKON MPOU3BOJCTBEHHOTO COBEIIAHUS HYMEPYETCS MOCTPAHUYHO,
IPOILIHYPOBBIBAETCS, CKPETUISETCS MOANUCHIO 3aBEIYIOIIET0 U nevarbio JleTckoro
caja.

6.6. IIpoTOKOJIBI TMPOM3BOACTBEHHOIO COBELIAHUS XPAHATCA B Jejax
JleTckoro cana.



